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Information and Requirements 

 

RFP General Information 

 

Escambia River Muzzle Loaders, Inc. (ERML) extends an invitation to all interested parties to 

submit proposals for providing Range Safety Officer services. 

 

Submission and Opening of Proposals: 

 

The original proposal response shall be submitted in a sealed package clearly marked Range 

Safety Officer Proposal – ERML RFP #2012-01 and shall be delivered in person, by courier or by 

U.S. Mail to ERML by the date, time and place noted below: 

 

Date:  Thursday, March 1, 2012  Time:   6:30 pm 

In Person: ERML Monthly Meeting  By Mail: ERML 

  Village Inn Restaurant     Attn: ERML RFP #2012-01 

  5170 N 9th Ave      PO Box 333 

  Pensacola FL  32504     Cantonment FL 32533 

 

It is the responsibility of the proposer to ensure delivery of their response by the deadline.  

Proposals received after the closing time will be returned unopened. 

 

Please send a summary electronic copy of your response to ERML’s Treasurer, Ronda Easley 

(ronda-erml@panhandle.rr.com), by 5:00 pm CST, Friday, March 9, 2012. 

 

Questions/Clarifications: 

 

The RFP and all attachments will be available from ERML’s bid representative, Ronda Easley, 

who may be contacted by email at ronda-erml@panhandle.rr.com.  A copy may also be picked 

up at ERML Shooting Range, 4020 Rocky Branch Rd, Cantonment FL 32533. 

 

ERML may also advertise publicly.  Please direct all questions and requests in writing to Ronda 

Easley, ERML Treasurer, PO Box 333, Cantonment FL 32533 or by email to ronda-

erml@panhandle.rr.com.  Questions and clarifications submitted by proposers will be added as 

a RFP addendum and will be made available for all proposers to review upon request. Deadline 

to submit questions or request clarifications on the RFP is 5:00 pm CST, Monday, February 27, 

2012. 

 

mailto:ronda-erml@panhandle.rr.com
mailto:ronda-erml@panhandle.rr.com
mailto:ronda-erml@panhandle.rr.com
mailto:ronda-erml@panhandle.rr.com
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Additional information may be provided during the RFP process.  It is the responsibility of all 

bidders to confirm whether additional information was released. 

 

Right of Rejection, Clarification and Negotiation: 

 

Proposers may be required to clarify their proposals.  Any clarification will be reduced to writing 

by the proposer upon request, and such clarification will be considered part of the proposal.  

Refusal by a proposer to comply with this requirement will be cause for rejection of the 

proposal. 

 

ERML may reject any or all proposals.  ERML may also enter into negotiations with proposers as 

allowed by Florida law.  ERML does not discriminate on the basis of race, color, national origin, 

sex, religion, age, handicap/disability or marital status in employment or provision of service. 

 

Terms and Conditions of Proposal: 

 

 Proposals made by individuals will not be reviewed.  All proposers should be a 

company/corporation with one or more officers or employees. 

 Proposals must be valid through the effective date of the contract. 

 Proposals must be signed by an official authorized to bind the proposal to the resultant 

agreement, if any. 

 Proposals must include any assumptions, requirements and any terms and conditions 

associated with their prospective contract. 

 Proposals must indicate any exceptions or deviations from the RFP specifications.  All 

deviations must be clearly identified separately and all exceptions must include a 

written explanation as to the scope of the exception, any ramifications to ERML and any 

advantages/disadvantages to ERML as a result of the exception. 

 Proposers must return the questionnaire and response forms included in the RFP 

package.  

 

ERML is under no obligation to award this contract to the proposer offering the lowest fee 

proposal.  Contract awards will be based on price and the ability to handle the specific needs of 

ERML. 

 

The proposals received will be reviewed by a selection panel appointed by ERML.  Based on the 

responses, evaluation and ranking, interviews may be conducted with selected proposers. 

 

Contract Duration: 
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The anniversary date for the Range Safety Officer is May 1st of each year.  The minimum 

duration for contract rates is 1 year.  Additional consideration will be given to proposers that 

offer rate guarantees longer than the minimum. 

 

Notice: 

 

ERML may cancel this contract off-cycle with a 30-day written notice. 

 

Contracted entity will agree to provide ERML with at least 120 days written notice for intent to 

cancel or modify the program.  If the intention is to modify the program, the contracted entity 

must agree to provide details of the modification. 

 

ERML maintains the right to decline any employee of the proposer for any reason throughout 

the contract period. 

 

References: 

 

Each proposer should provide at least five professional references. 
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Range Safety Officer: Narrative 

 

ERML Range Safety Officers are contracted first and foremost to provide safety and security to 

members and guests utilizing the ERML Shooting Range at 4020 Rocky Branch Rd, Cantonment 

FL.  As such, a Range Safety Officer is required to be on-site during all hours of operation of the 

range.  Current operational hours of the shooting range, Tuesday through Sunday, are: 

 

April 1 – September 30: 8:00am-6:00pm CST 

October 1 – March 31: 8:00am-4:30pm CST 

 

As of the proposal date, the ERML range is closed only on Mondays, Easter, Thanksgiving Day 

and Christmas Day. 

 

Proposers should consider time requirements prior to the opening and closing time for the 

range where set-up, tear-down, and cleaning may be required.   

 

Minimum Responsibilities/Requirements: 

 

At a minimum, proposers must: 

 

 Be incorporated to do business in Florida with a minimum of one officer and/or 

employee.  Due to Federal tax requirements, ERML will not offer a contract to an 

individual that is not incorporated. 

 Hold a business permit to conduct business in Escambia County Florida. 

 Meet any other obligations as required in Florida for business liability insurance and/or 

worker’s compensation insurance. 

 Be a NRA Certified Range Safety Officer or obtain this certification prior to the effective 

date of the contract.  Any employees of the proposer that will be acting as a Range 

Safety Officer throughout the contract period must also hold this certification.  A copy of 

the NRA Certification for each acting Range Safety Officer will be provided to ERML for 

review prior to that employee beginning duties. 

 Ensure that any/all officers/employees are eligible to be employed in a firearms 

industry.  All officers/employees acting as Range safety Officers must be at least 21 

years old and cannot be a convicted felon or be otherwise legally restricted from 

firearms usage or ownership. 

 

Additional Minimum Responsibilities/Requirements: 
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 At least one (1) Range Safety Officer will be required to be on-site patrolling the range 

during all operating hours of the ERML range.  Multiple Officers may be required during 

times of heavy usage and/or special events held at the range. 

 Observe the conduct of all members and guests using the ERML range and point out any 

observed safety infractions in compliance with the ERML Range Safety Rules (RFP 

Attachment 1). 

 Report to the Range Master any infractions of range safety rules by members or guests 

that in the sole discretion of the Range Safety Officer warrant consideration by the 

Range Master for further action. 

 Collect monies for sale of any products or services furnished by ERML and pay and 

account to ERML for any monies collected. 

 Ensure all memberships are current by reviewing identification cards for all members 

utilizing the ERML range. 

 Ensure all guests complete an ERML waiver form and remit a guest fee. 

 Complete a daily log to include the number of members and guests utilizing the range as 

well as all monies collected during that day. 

 A minimum of one (1) representative of the contracted entity is required to attend the 

monthly business meeting for ERML and be able to address any concerns or issues. 

 Maintain cleanliness of Range Safety Officer trailer, ERML range and grounds.  This 

includes the removal of bullet casings and shotgun shells from the ground and emptying 

of orange bullet casing collection buckets.  Additionally, trash barrels will be emptied 

when they are half full or more.  Further, the Porta Potty should be swept and trash 

removed as needed. 

 Maintain a list of repairs needed for the range and provide to the range master for 

consideration of work either during monthly range workdays or special project repair 

and improvements. 

 Maintain an inventory of all forms needed to conduct daily range operations and inform 

the range master in advance when forms need to be restocked. 

 Maintain a current list of all certifications, approved lesson plans and liability insurance 

of all instructors that have been approved to use the range for student instructions. 

 Immediately inform the range master of any problems with range equipment or range 

structures.  
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Range Safety Officer RFP Questionnaire 

 

1. Describe your business arrangement.  Are you currently incorporated and licensed to 

provide services in Escambia County Florida?  Please include names of all current 

officers/employees of your corporation. 

 

 

2. Provide a staffing model to demonstrate your capabilities to provide Range Safety Officers 

during all hours of operation or the ERML range. 

 

 

3. Attach a copy of your articles of incorporation, business license, and any applicable 

certifications and/or insurance certificates. 

 

 

4. Advise your minimum requirements for compensation annually to provide Range Safety 

Officer services to ERML.  This should be an all-inclusive amount to cover the hours and 

days as stated in the RFP.   

 

 

5. Do you agree to the notice requirements indicated in the specifications? 

 

 

6. Do you agree to ensure compliance of all Range Safety Officers under your employ with 

minimum standards of certification and their ability to work in a firearms related industry? 

 

 

7.  Do you agree to accept monthly payments of the final contract price in return for your 

services?  (Example: A final contract price of $24,000 annually would be paid at $2,000 per 

month.  Payment will be made to the corporation on the last day of each month during the 

contract period.) 

 

 

8. Please include five (5) professional references that are able to attest to your work ethics 

and capabilities as they relate to this proposal. 
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9. Describe (in detail) any additional services offered that will enrich your proposal to ERML.  

Attach additional pages as needed. 
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ATTACHMENT 1 

ERML Range Rules 

August 2011 

 

ERML is a private range for its members and accompanied guests only. Members are 

responsible for their own actions and those of their guests. 

 Membership cards must be displayed on person and/or in plain view. 

 Any unsafe practice or failure to obey ERML’s range rules can result in the membership 

being revoked. 

 No intoxicating beverages allowed on the range. 

 It is the responsibility of the member to become informed of any rule changes. 

 No smoking within 25 feet of the firing line. 

 All members are expected to help enforce the range rules and must be prepared to 

issue range commands for all shooters on that range. All shooters must acknowledge 

range commands. 

 

Range Commands: 

Hot Range 

 Before calling the range HOT, verify no one is down range. 

 Eye protection is REQUIRED within 25 feet of the firing line and ear protection is strongly 

RECOMMENDED. 

 No part of the body can be extended beyond the firing line when the range has been 

declared HOT. 

 Firing may commence. Firearms on the shooting bench, but not being used, must have 

muzzles pointed down range, visually insure that actions/bolts are open, magazines 

removed and/or safety flags inserted into chambers. 

 No firearm is to have live ammo in chamber or a muzzleloader be capped or primed 

until the shooter is on the firing line. 

 All firearms not on the firing line must be made safe by having magazines removed, 

actions open, and/or safety flags installed, or in closed cases. 

Cease Fire 

 If any unsafe condition occurs, this command can be used by anyone on the Firing line. 

 Firing must cease and shooters on the range will wait for further commands. 

Cold Range 

 All firearms will be placed on the shooting tables, unloaded and actions/bolts open, 

magazines removed and/or safety flags inserted into chambers. Every muzzle must be 

pointed downrange. 
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 No handling of firearms when range is cold. 

 Members may proceed downrange only after these safety conditions have been met. 

 

Safety Rules 

 Always keep the firearm pointed in a safe direction. Never allow your firearm muzzle to 

point at or sweep another person. 

 All bullets must impact the intermediate or rear berm. Always shoot down-range, never 

cross-range. 

 Targets must be placed at a height that is appropriate for the distance of the target and 

the position the shooter is using, e.g. prone, bench or standing, so as to have the bullet 

trajectory insure impact on one of the downrange berms. Members provide their own 

targets and target stands. No glass of any kind, metal cylinders (soda cans or similar cans 

are allowed), or plastic bottles will be used as targets. 

 Members are responsible for cleaning up their targets when finished, no matter what 

the target composition is. 

 As an exception to the rules listed under Range Commands above, handguns may be 

carried loaded as long as they are safely retained in a holster and not handled anywhere 

behind the firing line. 

 No fully automatic or rapid-fire devices are allowed on the range. Firing any weapon in a 

manner that may be mistaken for fully automatic fire is prohibited. 

 50 BMG weapons are not allowed to be fired on the ERML ranges. 

 Mechanical devices, such as clay target launchers, must retain all factory installed safety 

guards and must be under the owner's control at all times while at the range. Only shot 

size 7½ or smaller will be used for aerial targets, and no aerial targets will be fired upon 

while higher than the back berm. 

 

Muzzleloader Rules 

 Muzzleloaders will be either staged on shooting tables with muzzle pointed down range, 

or staged vertically in the notches on the back bench. 

 While moving from one position to another, rifles will be carried vertically with muzzle 

higher than the head of the tallest shooter. 

 While staged vertically in the notches on the back bench, barrel cleaning/swabbing is 

allowed during both Cold and Hot Range. 

 No open containers of gunpowder on the firing line. No smokeless powder will be mixed 

with black powder or Pyrodex at any time. 

 Flintlock shooters must say “Flint Up” prior to firing during a Hot Range. This protects 

shooters shooting next to flintlock shooters from flint and powder splatter. 
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Range Guest Policy: (See ERML Home Webpage for a comprehensive description of ERML's 

guest policy and rules.) 

 Each Member is allowed a maximum of two (2) guests per range visit. Guest fee is 

$10.00 per guest. Exception: Match Directors of the various shooting disciplines, special 

or sanctioned matches will collect a guest fee from non-ERML attendees in the amount 

of $10.00 and forward to ERML. Spectators (no shooting at all) and minors are not 

charged a guest fee. 

 Member and Member's invited guests may utilize only one shooting table. An exception 

can be made during non-busy times and if requested and approved by the Range 

Manager on site. Member and guests may not shoot at the same time since Member 

must serve as Safety Officer while guest(s) shoots. 

 It is the responsibility of each ERML member to ensure that any guest brought to the 

range properly completes and signs a Waiver of Liability, whether he/she is a spectator 

or participates in a shooting activity. If the guest is under 18 years of age the form must 

be completed by a parent or guardian. The forms and a container for completed forms 

are available at the Range Manager's office. 
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ATTACHMENT 2 

Range Safety Officer Contract 

 

This Independent Contractor Agreement (the “Agreement”) is made and entered on 

____________________, 2012, by and between Escambia River Muzzle Loaders, Inc. 

(hereinafter referred to as “Company” and/or “ERML”) and 

_________________________________________ (hereinafter referred to as “Contractor” 

and/or “RSO”) (collectively referred to as the “Parties”). 

The Parties agree as follows: 

1. SERVICES:  ERML shall engage Contractor to provide the following services as an 

independent contractor: 

a. Furnish services as a Range Safety Officer (hereinafter referred to as “RSO”) at 

the premises of the ERML shooting range located at 4020 Rocky Branch Rd, 

Cantonment FL. 

b. Services furnished as RSO shall be provided by Contractor in accordance with the 

provisions of NRA Range Safety Officers manual published by the National Rifle 

Association and the Range Safety Rules, promulgated by ERML. 

c. Open and close the ERML range in accordance with the scheduled service times. 

d. Observe the conduct of all members using the ERML range and their guests and 

point out any observed safety infractions to said members and guests, to ensure 

a safe shooting environment and compliance with the ERML Range Safety Rules. 

e. Report to the Range Master any infractions of Range Safety Rules, by members 

or guests that in the sole discretion of RSO warrant consideration by the Range 

Master for further action. 

f. Collect monies for sale of any products or services furnished by ERML, to its 

members and members’ guests and pay to and account to ERML for said monies 

collected.  All monies collected will be reported/recorded daily and reports will 

be released to Range Master for review and records retention. 

Contractor will determine collectively with Company the method, manner, details, and means 

of performing the services to ERML as a RSO in accordance with the rules of ERML and the NRA 

Range Safety Officers manual provided to RSO upon completion of required NRA RSO course.  

Contractor agrees and acknowledges that he/she will provide his/her independent contractor 

services to ERML as a Range Safety Officer so as to assure that at least one RSO is present to 

discharge services during all “operating hours” when the ERML range is open and operating.   

 

TERM:  Contractor shall provide services to ERML pursuant to this Agreement for a term 

beginning on __________________________ and ending on ________________________ (the 

“Agreement Term”). 
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2. COMPENSATION:  For services provided, ERML will pay the Contractor _____________ 

monthly to equal ____________ annually. 

3. EXPENSES:  Contractor shall bear all his/her personal expenses incurred in the 

performance of this agreement and understands that the payment for services set forth 

in Section 3 above is the sole payment and benefit owed by ERML. 

4. INDEPENDENT CONTRACTOR:  Contractor is an independent contractor and not an 

employee, agent or servant of the Company.  Contractor understands and agrees that 

he/she is not authorized to enter into any business relationship or contract on behalf of 

ERML and agrees not to incur any obligation on behalf of ERML.  Contractor further 

acknowledges he/she enters into this Agreement and performs all services thereunder 

as an “independent contractor” and not as an agent, servant or employee of ERML.  

Contractor understands that he/she assumes full responsibility for the manner and 

details of his/her services rendered under this agreement.  Contractor acknowledges 

and understands ERML will not furnish any benefits, other than the payment set forth in 

Section 3 to Contractor.  Contractor understands that ERML is not liable for and will not 

pay any state, federal, or local withholding or taxes for the benefit of Contractor and will 

not deduct or pay such taxes or furnish such benefits to Contractor.  Contractor 

understands that ERML does not furnish any insurance coverage, liability insurance, 

Workers Compensation, or any other benefit which may be required by State, Federal or 

Local government entity to Contractor.  Initials____ 

5. CONFIDENTIALITY:  Contractor acknowledges that he/she may have access to the 

Company’s confidential and proprietary information.  Such confidential information may 

include, without limitation: i) business and financial information, ii)business methods 

and practices, iii) technologies and technological strategies, iv) marketing strategies, and 

v) other such information as the Company may designate as confidential (“Confidential 

Information”).  Contractor agrees not to disclose to any other person (unless required 

by law) or use for personal gain any confidential information at any time during or after 

the Agreement Term, unless the Company grants express, written consent of such a 

disclosure.  In addition, Contractor shall use his/her best efforts to prevent any such 

disclosure.  Confidential information will not include information that is in the public 

domain, unless such information falls into public domain through Contractor’s 

unauthorized actions. 

6. MODIFICATIONS:  No agreement or understanding to modify this contract will be 

binding upon the parties unless it is made in writing and signed by the Company and the 

Contractor. 

7. TERMINATION:  This agreement may be terminated by ERML with a 30-day written 

notice.  Contractor agrees to offer 120-day written notice for intent to cancel or modify 

the contract. 
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8. RETURN OF PROPERTY:  Upon termination of services, Contractor will promptly return 

to ERML all drawings, documents, and other tangible manifestations of confidential 

information (and all copies and reproductions thereof).  In addition, Contractor will 

return any other property belonging to the Company including without limitation: 

computers, office supplies, money and documents. 

9. INSURANCE:  Contractor will carry and maintain business liability insurance, Workers 

Compensation insurance (if required by Florida law), and maintain any business 

occupational licenses required by federal, state or local law or ordinances at contractor 

expense.  Contractor will cause, if possible, his/her business carrier to add ERML a copy 

of the insurance endorsement listing ERML as an additional liability coverage insured. 

10. CONTINUING OBLIGATIONS:  Notwithstanding the termination of this Agreement for 

any reason, the provisions of Section 6 of this Agreement will continue in full force and 

effect following such termination. 

11. BINDING EFFECT:  The covenants and conditions contained in this Agreement shall apply 

to and bind the Parties and the heirs, legal representatives, successors, and permitted 

assigns of the Parties.  This Agreement shall be interpreted under the laws of the State 

of Florida. 

12. CUMULATIVE RIGHTS:  The Parties’ rights under this Agreement are cumulative, and 

shall not be considered as exclusive of each other unless otherwise required by law. 

13. WAIVER:  The failure of either party to enforce any provisions of this Agreement shall 

not be deemed a waiver or limitation of that Party’s right to subsequently enforce and 

compel strict compliance with every provision of this Agreement. 

14. SEVERABILITY:  If any part or parts of this Agreement shall be held enforceable for any 

reason, the remainder of this Agreement shall continue in full force and effect.  If any 

provision of this Agreement is deemed invalid or unenforceable by any court of 

competent jurisdiction, and if limiting such provision would make the provision valid, 

then such provision shall be deemed to be construed as so limited. 

15. ENTIRE AGREEMENT:  This Agreement constitutes the entire Agreement between the 

Parties and supersedes any prior understanding or representation of any kind preceding 

the date of this Agreement.  There are no other promises, conditions, understandings or 

other agreements, whether oral or written, relating to the subject matter of this 

Agreement.  This Agreement may be modified in writing pursuant to Section 7 above. 

16. NOTICE:  Any notice required or otherwise given pursuant to this Agreement shall be in 

writing and mailed certified return receipt requested, postage prepaid, or delivered by 

overnight delivery service, addressed as follows: 

Company: ERML 

PO Box 11033 

Cantonment FL 32533 
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  Contractor: _______________________________________ 

    _______________________________________ 

    _______________________________________ 

    _______________________________________ 

17. ACKNOWLEDGEMENT OF RECEIPT OF EXECUTED COPY:  Contractor acknowledges 

receipt of a complete and executed copy of this agreement.  He/She further 

acknowledges that he/she has read this agreement prior to signing the same.  

Contractor further acknowledges and agrees that after reading Agreement he/she has 

freely and voluntarily signed the same. 

 

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed the day and 
year first written above. 
 
ERML: 
 
___________________________________________________ 
(Signature)  
 
___________________________________________________
 ________________________________ 
(Name – Please Print Name of Signatory)   (Signature Date) 
 
___________________________________________________ 
(Position) 
 
 
 
RANGE SAFETY OFFICER PROVIDER: 
 
___________________________________________________ 
(Signature) 
 
___________________________________________________
 ________________________________ 
(Name – Please Print)      (Signature Date) 
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ESCAMBIA RIVER MUZZLE LOADERS, INC. 

Request for Proposal – RFP Number 2012-01 

RANGE SAFETY OFFICER 

PROPOSER’S CERTIFICATION  

 

 

I have carefully examined the Request for Proposal, Instructions, Terms and Conditions, Scope 

of Services, Bid forms and all other documents accompanying or made a part of RFP Number 

2012-01. 

 

I hereby propose to furnish the commodity or services specified in the Request for Proposal at 

the prices or rates quoted in my proposal.  I agree that my proposal will remain firm for a 

period of ninety (90) days in order to allow the ERML adequate time to evaluate the proposals. 

 

I certify that all information contained in this Request for Proposal in truthful to the best of my 

knowledge and belief.  I further certify I am duly authorized to submit this proposal on behalf of 

the vendor/contractor as its act and deed and that the vendor/contractor is ready, willing and 

able to perform if awarded this Bid/Proposal. 

 

I further certify, under oath, that this bid/proposal is made without prior understanding, 

agreement, connection, discussion or collusion with any other person, firm or corporation 

submitting a bid/proposal for the same commodity or service; no officer, employee or agent of 

the ERML or of any other bidder/proposer interested in said bid/proposal; and that the 

undersigned executed this bidders/proposers certification with full knowledge and 

understanding of the matters therein contained and was duly authorized to do so.  ERML will 

not be responsible for any alleged misunderstanding of the services to be provided or any 

misunderstanding of conditions surrounding the performance thereof. 

 

Name of Business:                                                                                                                              . 

 

By: ______________________________________________ 

       Printed Name 

 

 ______________________________________________ 

   Signature 

 

 ________________________________________________ 

   Date  
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Range Safety Officer Proposal Response Form 

Effective May 1, 2012 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Authorized Company Representative 

 

Name/Title:_____________________________________________________________ 

 

Company:______________________________________________________________ 

 

Signature:______________________________________________________________ 

 

Date:___________________________ 

 

 

Annual Contract Premium Amount 

 

 

 

Range Safety Officer Annual Fee  $_______________________________ 

 

To Be Paid Monthly in the Amount of $_______________________________ 

 

 

Length of Contract Rate Guarantee ___________ months (Minimum 12) 


